COUNTY OF YORK FY 24 GENERAL FUND BUDGET

SUMMARY
| FY23 FY24 FY24 FY24 FY24

GENERAL FUND REVENUES BUDGET DEPT COMMISSIONER |INCR/(DECR)| % CHANGE
EMPG (50% EMA REIMB) 262,539 262,539 262,539 0 0.00%
MUNICIPAL ASSESSMENTS 18,669,743 19,534,491 19,534,491 864,748 4.63%
OTHER INTERGOV REV 25,000 25,000 25,000 0 0.00%
POLICE RPTS & BACKGRND CKS 6,000 6,000 6,000 0 0.00%
PROBATE REVENUE 375,000 475,000 475,000 100,000 26.67%
DEEDS RECORDING 1,500,000 1,400,000 1,400,000 -100,000 -6.67%
DEEDS TRANSFER TAX 950,000 1,050,000 1,050,000 100,000 10.53%
DEEDS PHOTOCOPIES 50,000 50,000 50,000 0 0.00%
INVESTMENT EARNINGS 100,000 100,000 100,000 0 0.00%
EMA OPERATIONS RENT 30,000 30,000 30,000 0 0.00%
MISC REVENUE 3,000 3,000 3,000 0 0.00%
INTERFUND TRANSFERS IN 4,200 0 0 -4,200 -100.00%
TRANSFER IN FROM
ADMINISTRATIVE/ SUPERVISION
FUND 25,000 25,000 25,000 0 0.00%
UTILIZATION OF RESERVES 200,000 300,000 300,000 100,000 50.00%
OPIOID SETTLEMENT FUNDS 44,159 44,159 44,159

TOTAL REVENUES 22,200,482 23,261,030 23,261,030 1,104,707 4.98%
DEPARTMENTS
COMMISSIONERS/GOV BODY 78,297 84,267 84,267 5,970 7.63%
LAYMAN WAY/PUBLIC HEALTH 994,200 1,069,200 1,069,200 75,000 7.54%
NEW REQUESTS 270,971 270,971 270,971
MANAGEMENT/ADMINISTRATION 1,223,031 1,323,944 1,323,944 100,913 8.25%
FACILITIES/MAINTENANCE 651,075 686,421 686,421 35,346 5.43%
TREASURER 626 673 673 47 7.57%
DISTRICT ATTORNEY 1,698,347 1,769,450 1,769,450 71,103 4.19%
DEEDS 664,858 678,394 678,394 13,536 2.04%
PROBATE 728,206 779,436 779,436 51,230 7.04%
POLICE/SHERIFF 3,456,233 3,603,552 3,603,552 147,319 4.26%
COMMUNICATIONS/DISPATCH 735,175 783,496 783,496 48,321 6.57%
EMA DEPT 753,092 797,085 797,085 43,993 5.84%
YORK CO JUVENILE FIRE 39,663 41,331 41,331 1,668 4.20%
RETIREMENT BENEFITS 603,067 645,548 645,548 42,481 7.04%
MEDICAL & DENTAL INSURANCE 1,108,296 1,120,683 1,120,683 12,387 1.12%
PUBLIC AGENCIES 133,925 131,700 131,700 -2,225 -1.66%
JAIL CAP (ASSESSMENT) 9,332,391 9,519,039 9,519,039 186,648 2.00%

TOTAL EXPENDITURES 22,200,482| 23,305,189 23,305,189 1,104,707 4.98%

l




FY 24 COUNTY OF YORK TAX ASSESSMENT

2023 FY24 % OF FY24 % OF FY24
MUNICIPALITY STATE VALUATION COUNTY TAX COUNTY TAX BUDGET
0.0418%
ACTON $894,650,000.00 $374,086.43 1.92% 1.61%
ALFRED $441,600,000.00 $184,649.38 0.95% 0.78%
ARUNDEL $660,100,000.00 $276,012.35 1.41% 1.18%
BERWICK $950,300,000.00 $397,355.76 2.03% 1.71%
BIDDEFORD $3,595,900,000.00 $1,503,579.49 7.70% 6.45%
BUXTON $1,195,100,000.00 $499,715.74 2.56% 2.14%
CORNISH $196,250,000.00 $82,059.42 0.42% 0.35%
DAYTON $308,700,000.00 $129,078.95 0.66% 0.55%
ELIOT $1,258,450,000.00 $526,204.74 2.69% 2.26%
HOLLIS $681,400,000.00 $284,918.68 1.46% 1.22%
KENNEBUNK $3,540,950,000.00 $1,480,602.85 7.58% 6.35%
KENNEBUNKPORT $3,354,550,000.00 $1,402,662.08 7.18% 6.02%
KITTERY $2,408,700,000.00 $1,007,167.03 5.16% 4.32%
LEBANON $810,600,000.00 $338,942.00 1.74% 1.45%
LIMERICK $451,000,000.00 $188,579.87 0.97% 0.81%
LIMINGTON $502,700,000.00 $210,197.56 1.08% 0.90%
LYMAN $796,300,000.00 $332,962.64 1.70% 1.43%
NEWFIELD $365,200,000.00 $152,703.70 0.78% 0.66%
NORTH BERWICK $968,550,000.00 $404,986.77 2.07% 1.74%
OGUNQUIT $2,025,250,000.00 $846,832.33 4.34% 3.63%
OLD ORCHARD BEACH $2,428,200,000.00 $1,015,320.70 5.20% 4.36%
PARSONSFIELD $279,900,000.00 $117,036.60 0.60% 0.50%
SACO $3,198,550,000.00 $1,337,432.68 6.85% 5.74%
SANFORD $2,123,150,000.00 $887,767.96 4.54% 3.81%
SHAPLEIGH $811,200,000.00 $339,192.88 1.74% 1.46%
SOUTH BERWICK $972,350,000.00 $406,575.69 2.08% 1.74%
WATERBORO $1,109,600,000.00 $463,965.02 2.38% 1.99%
WELLS $4,442,200,000.00 $1,857,448.98 9.51% 7.97%
YORK $5,946,500,000.00 $2,486,452.75 12.73% 10.67%
TOTAL(S) $46,717,900,000 $19,534,491.00 100.00% 83.82%
MIL RATE % 0.0418% 16.18%
ESTIMATED REV
Supplemental Information
BUDGET ASSESSMENT
$23,305,188.84 [FY22 EXPENDITURE BUDGET 10,015,452.00 [COUNTY SHARE
FY22 REVENUES 9,519,039.00 |JAIL SHARE

($3,770,697.84)

$19,534,491.00

budgeted assessment

19,534,491.00

NET TO BE RAISED
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Created March 9, 2023

JOB DESCRIPTION
County of York Finance Generalist
Status: Full-time
FLSA: Non-Exempt (Hourly)

Annual Salary:  $23 - $25 hour

Union: Non-Union

Human Resources

Reports to: Finance Director

[ JOB SUMMARY ]

Class specifications are intended to present a descriptive list of the range of duties performed by
employees in the class. Specifications are not intended to reflect all duties performed within the

Jjob.
This position will perform advanced level clerical accounting and finance record keeping activities
involving the preparation, processing, and maintenance of the County’s accounts payable systems.

This full-time position works within the Finance Department and occupies a confidential position
within the meaning of 26 M.R.S.A. 962 (6) (C).

| SUPERVISION RECEIVED AND EXERCISED J

Works under the general supervisor of the Director of Finance and his/her designee, who provides
guidance on conformance with established rules, regulations, and state laws.

| ESSENTIAL DUTIES

1. Ability to read and interpret documents such as policies, financial reports, and
procedure manuals.

2. Managing accounts payable using accounting software and other specified programs.
(MUNIS, Kronos)



10.

11.

12.

13.
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Review and evaluate the sufficiency and appropriateness of all invoices, and act on
them in accordance with established county procedures and approval protocols.

Receiving and verifying invoices., matching to purchase orders, entering invoices into
AP system and processing for payment.

Establishing and maintaining relationships with new and existing vendors.

Answer staff inquiries, research vendor issues, manage check voids, and reissues
along with monthly GL reconciliations.

Review and perform cash reconciliation on operating account(s)

Review and evaluate the accuracy of insurance invoices and reconcile those invoices
with payroll deductions taken from employees.

Assist in data entry of information required to process payrolls. Including in verifying
accuracy of preliminary payroll registers and the printing of payroll reports.

Assist with processing information and maintaining records of payroll deduction items
and the balance of the weekly payroll.

Assist in preparing all quarterly and year-end reports, to include all year-end closing
activities.

Review, evaluate and disseminate for appropriate action all incoming mail into the
Finance Department.

All other specialty assigned projects within the Finance Department as needed.

| KNOWLEDGE, SKILLS, and ABILITIES

Knowledge of:

This position requires effective oral and written communication skills, excellent
interpersonal skills, and intermediate computer literacy.

Considerable knowledge of principles and practices of payroll, bookkeeping and
accounting procedures.

Ability to apply financial knowledge to work situations.

Skills in preparing financial records.

Ability to gather data and make judgements.

Ability to utilize technology to accomplished assigned tasks. (MUNIS, Kronos, Microsoft
Office Suite)

Incumbent must possess the ability to solve practical problems and deal with a variety of
concrete variables in situations where only limited standardization exists. Incumbent must



Created March 9, 2023

possess the ability to interpret a variety of instructions furnished in written, oral, diagram,
or schedule form.

Ability to:
e Adheres to County Government Policy and Procedures.
Performs duties as workload necessitates.

[
e Maintains a positive and respectful attitude.
e Demonstrates flexible and efficient time management and ability to prioritize workload.
e Meets County Government productivity and quality standards.
e Maintains appropriate customer relations.
Education:

Advanced education above high school preferred; years of experience in finance field may be
substituted for an advanced degree.

EXPERIENCE AND CERTIFICATIONS ]

Experience:
Public sector finance experience preferred but not required. Familiarity with Munis, TLM, and

KRONOS time keeping highly preferred but not required.
mECESSARY SPECIAL REQUIREMENT(S) J

Must be 18 years of age or older.

High school graduate or equivalent required.

A minimum of two years’ experience working directly with financial data.

Must successfully pass a pre-employment background check, and reference check.
Must be able to provide proof us U.S. citizenship or legal right to work in the United
States.

e Possess good customer service skills, and a professional and courteous demeanor.

| PHYSICAL REQUIREMENTS

The physical demands described here are representative of that must be met by the employee to
successfully perform the essential functions of the job.

While performing the duties of this job, the employee is regularly required to talk and hear. The
employee is frequently required to sit for long periods of time; walk; use hands to type forin a
repetitive motion; and reach with hands and arms. As well as on occasion lift 20 pounds or more.

OTHER DUTIES

Please note this job description is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilities that are required of the employee for this job. Duties,
responsibilities, and activities may change at any time with or without notice.
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